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Application to Sponsor a Memorial/Commemorative Bench.  
	Section 1:  Applicant Details

	Name: ……………………………………………………………..…………………..

Address: …………………………………………………………………………..…..
………………………………………………………………………………………….
……………………………………………….. Postcode: ……………………..…...

Telephone:………………….........................Email: ..............................................




	Section 2: Details of Request

	Location Preference: ………………………………………………………………………….

Plaque Dedication (max. 3 lines):

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..




	Section 3: Bench Details

	All benches are 100% recycled to a design chosen by East Grinstead Town Council. The bench will be 1560cm in length with brown slats. Benches will have one standard specification plaque which will be placed in the centre of the uppermost slat on the back of the bench. The plaque size is 150mm x 75mm and will display a maximum of three lines of engraved lettering.
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	An estimated timescale for the installation of a bench is 12 weeks.  We are unable to guarantee an exact date, however we will keep you updated on the progress and you will be notified when complete.



	Section 4: Donation Costs

	Bench sponsorship is £920 (inclusive of VAT). 

We aim to confirm your application within 10 days at which point you will be asked if you would like to proceed and payment will be required.

The amount payable includes the cost of the bench, fixings, plaque installation, maintenance and administration.


	Section 5: Terms and Conditions

	Please see the full Memorial/Commemorative Bench Policy before submitting an application.

All applications must be completed using the official request form and signed by the Donor.

A donation sum is payable upon approval of the application.

The purchase and installation of benches will be undertaken by East Grinstead Town Council employees. Once installed, the bench will become the property of East Grinstead Town Council.

Donors are reminded that the bench is for public use and as such the usage of this bench should not be restricted by commemorative objects.

The estimated lifespan of memorial benches is 15 years. If after 15 years a memorial bench is deemed to be in a good state of repair it may remain at the discretion of the East Grinstead Town Council until it becomes beyond repair.  Where safety concerns are so great as to require the bench’s immediate removal, donors will be contacted after the event.

The Council’s standard of maintenance will be accepted as keeping the bench fit for purpose and clean.  This will involve annual cleaning, routine inspection and repairing minor faults within resources available.
When the bench is beyond repair the East Grinstead Town Council will contact the Donor to enquire if they wish to purchase a further bench or for the bench to be removed. The plaque is returnable on request.

East Grinstead Town Council accepts no liability for damage to any memorial bench from vandals or third parties.  In this event, we endeavour to repair to the best of our ability.  Donors will be contacted where possible.

Where attempts to contact the Donor fail, or where the donor fails to respond within 4 weeks or being notified, the Council may in its discretion, remove the memorial bench and dispose of it.



	Section 6: Declaration of Acceptance

	I confirm I have read and understood the East Grinstead Town Council 
Memorial/Commemorative Bench Policy including the Terms and Conditions included in this 
document.  I understand that my contact details will be held on file and used for correspondence relating to my memorial bench now and in the future.

Signed: ………………………………………………… Dated:……………………………….
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